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000 «Yuactok «KoxkcoBbIi»

YuqK II1T 01.13-01

( OBIIHUE ITOJOXEHUA

1.1. YmpaBneHue mo paboTe ¢ MEpPCOHAOM M COIMATBHBIM BOIpocaM (fanee Mo TEKCTy
VPITuCB) sBiseTCst CAMOCTOATEIBHBIM CTPYKTYPHBIM ITOJpa3ieICcHUEM, BXOIAIIHUM B
coctas OO0 «Yuactok «KOKCOBEII».

1.2. YPITuCB co3paercs, peopraHu3yeTcsl H JIMKBUAUPYETCS B COOTBETCTBUU C IIPHKA30M
ynpasistomero aupekropa. Paborauku YPIuCB nHasHawaroTcss Ha JOIDKHOCTH H
0CBODOOKIAIOTCS OT MODKHOCTEH MPHUKA30M yIPABIIAIOIIETO JUPEKTOpa.

1.3. YPIIuCB B COOTBeTCTBMH ¢ oOprausanuoHHO# crpykTypoii OOO «VYuacTok
«KOoKCOBBIH» aMAHUCTPATHBHO IIOJUHUHAETCS YIIPaBIIIOIIEMY TUPEKTOPY

1.4. YPITuCB Bosrnasnser HauaapHuK YPIIHCB, koTOpEIi Ha3HAYaeTCA Ha JOJDKHOCTD U
0CcBOGOXKIAETCST OT Hee NPHKA3oM YIPaBISIOLIEro Aupexropa mnpennpusarus. Ha
nepuos orcyTcTBus HadanpHuKa YPITMCB (oTmyck, Ooie3Hs, KOMaHIAPOBKa) €ro
mpaBa, OOS3aHHOCTM Y OTBETCTBEHHOCTh BO3JIAraroTCs Ha JIMIO, Ha3HAYEHHOE
TIPHKa30M YIPABIAIOLIEr0 JUPEKTOpa, KOTOpOe MPHOOpEeTaeT COOTBETCTBYIOIIHE
IpaBa W HECET OTBETCTBEHHOCTh 3a KA4eCTBO W CBOEBPEMEHHOCTb BBINOTHEHHU
BO3JI0’KEHHBIX Ha HEero 00s3aHHOCTEMN.

1.5. CtpykTypa ¥ KommdecTBO WITaTHEIX enuHul YPIIMCB ompenensercd MTaTHRIM '
pachucaHMeM W yTBepxjaercs ympasimomum gupekropom OOO  «VYwacTox
«KOKCOBBII».

B cocras YPITuCB Bxogsrt:

eHaganpHUK YIIPABIICHHS,

e["J1aBHBIH CIEIMAIKCT 10 OOIIKUM BOIIPOCAM,;

e[ JTaBHEIN CIIEIIUAJIKCT;

e Beqymiii crieliuaIucT;

o CrieriuaucT;

o Crie[MajiucT 1o noa0opy epcoHaa,

e[ 1aBHEIN CHEMHATUACT 0 O0YUSHHUIO U Pa3sBUTHIO IIEPCOHAIIA,

eBeaymumii CrieHaIUCT 110 00y4YEeHMIO U PA3BUTHIO IIEPCOHANIA,

o CrieI[MaIiCT 110 00yUYEHUIO U pasBUTHIO NIEPCOHAIA.
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Pacnpe,ueneHHe 06333HHOCT6ﬁ, IIOJJHOMOYHMM M  OTBETCTBEHHOCTH MEXIY

paboraukamu YPIIMCB mnpousBomutcs HauansHukoM YPIIMCB wu 3akpemssercs B
COOTBETCTBYIOIIMX JODKHOCTHBIX HHCTPYKIIHASIX.

1.6.

2.1.

B cBoeii gearensHOCcTH pabotHuKH YPITHCB pykoBoaCTByeTCH:

* TpyIOBEIM KOfIeKCOM PD;

eKonctutyuueit Poccuiickoit @eneparum;

e3akomamu P®, a rTake [OPYTMMH HOPMATHBHBIMH IPAaBOBHIMU aKTaMH,
PeryUpYIOIIUMHA JEATENBHOCTE B 00JAaCTH OXpaHBl TPyZAa, MPOMBIILIEHHON u
no>xapHoi 6esomnacuocty, 'O u UC

e[’'OCyIapCTBEHHOM CHCTEMOM JOKYMEHTAI[HOHHOTO OOecleueHns YIIpaBlIeHHs
I'CAOY);

o] 'ocynapcrBenHbME cTanaptamu (I'OCT);

eHopMaTUBHBEIMH aKTaMH, pa3paboTaHHBIMU H YTBEPXKIeHHBIMH PocapXxuBom;

o] lepeyHsMH TUIOBBIX YIIPaBIEeHIECKUX JOKYMEHTOB,

elIpaBunaMu BeNEHUS U XpaHEHWS TPYIOBBIX KHIIKEK, M3COTOBJIEHHS OJIaHKOB
TPYZAOBOH KHIXKHU U obecrieueHuss UMu paboTomarTenei;

e]IHCTpyKIIHEH 1O 3aMIOIHEHUIO TPYOBEIX KHIKEK;

e MexnyHapoaHsIMH cTaHnapTamu cepuu MCO;

e JlToxymentamu UICM nipeampusTus;

eI IpaBunamu BHyTpeHHero TpynoBoro pacrnopsaaka OO0 «Yuactox «KoKkcoBEI»;

e JIoKambHBIMM aKTaMHU U OpraHU3alHOHHO-PACIOPSIUTENbHEIME HoKyMeHTaMH OO0
«YyacTox «KoKCOBEI;

e KonnextuBHEIM foroBopoM OO0 «VYuactox «KOKCOBEI»;

elIpaBuiaMid OXpaHbl TpyJAa, OOeCleUeHUs] IIPOM3BOACTBEHHON CAHWUTAPUHM H
MIPOTHUBOIOKAPHON 3aIUTHI;

e HopMaTHBHBIMU JOKYMEHTAaMH B 00J1aCTH IIPOMBIIIIIIEHHOH 6€30MaCHOCTH;

e DesiepansHpIM 3aKk0HOM «O0 06pazoBanuu B Poccuiickoit Menepanumny;

o [IpuxazamMu MunncrepcTBa oOpazoBanust P® o0 mnopsjaxe, OpraHM3aldd MU
OCYIIECTBIIEHUHU 00pa3oBaTeNbHON AeATEILHOCTH

elIpukazom MuHucTepcTBa IpOCBELIEHMS Poccuiickoi Qepepaunu  «O06
yTBepxkaennu Ilepeuns npodeccuit pabouux, JOMHKHOCTEH CIYKAIIHX, O KOTOPBIM
OCYILECTBIIAETCS NTPOGECCHOHATIEHOE 00yUeHHE;

eHacrosmum [TonoxenneM u JODKHOCTHEIME HHCTPYKIHAMHU paGotHukoB YPITCB;
el Ipukazamu, pacopsHKeHUSAME YIIPaBISIONIEr0 JUPEKTOPA.

2. OCHOBHBIE LIEJIN U 3AJTAYA

OcHoBHBEIMH 11eN1IMHU fesiTenbHocTH YPITHCB SBisStoTCS:

- ofecreuenre MNPEANPHATHS TPYLOBEIM PECYPCaMH, KOMILUIEKTOBAaHHE KampaMu
CIyXammx TpedyeMbIX npodeccuit ¥ KBATU(UKAIMK B COOTBETCTBHHU C 3a1a4aMU U
HaTIPaBJICHUEM €€ [eATEIbHOCTH, COOIIOACHUS IPaB, TbIOT U FapaHTHil paGOTHUKOB B
00acTd TPYZOBOTO IIpaBa, @ TAKXKe BEIEHHE KaJpOBOIO JEIOINPOM3BOIACTBA B
COOTBETCTBHUH C 3aKOHOJaTeILECTBOM PD;
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2.2.

- COBEPIIEHCTBOBaHNE KOPIIOPATUBHOM KyIBTYPBI IIPSAIPHATHS,

- 06yJeHHe PaBOTHUKOB, BIIEPBbIC IPUHATHIX MU TIEPEBENICHHBIX HAa HOBYIO paboTy, ¢
I[eJIBIO0 MONYYEHH UMH HeOOXOMUMBIX IPO(hECCHOHATBHBIX 3HAHUH U TIOATOTOBKH HX
K CaMOCTOSTEIbHOH pabore;

- OBBILICHHE YPOBHS MPO(eCCHOHAIBHBIX 3HAHUH, YMEHHH ¥ HABBIKOB Pa0OTHHUKOB
TIPETPUATHAS;

- OIleHKa MPO(eCCHOHATFHEIX 3HAHUH PabOTHUKOB, OKOHYHBIIUX KyPChI IIOATOTOBKH
(mporenuMx TepexkBanudukanuo) 1 npomenmmx obydenuwe npu YPIIUCB, u
BHIPAabOTKa Mpe/JIoXNeHHI [0 COBEPIICHCTBOBAHMIO MMEIOIMXCsS (HOPM H METOJIOB
00y4eHHs U MPAMEHEHHUIO IIPOTPECCUBHBIX;

- OpraHu3ai@s ¥ NPOBeleHHE IPEeJaTTECTAIMOHHON MOITrOTOBKH CIICLUATIACTOB B
061aCcTH MPOMBIIIIEHHOH 6€3011acHOCTH;

- cO3/laHKe Y4eOHO-METOAMYECKOM 6a3bl H COBEPIIEHCTBOBAHHE UMEOIICHCS;

- TIpoBefieHKE MPOGOPUEHTAMOHHON paboThl Cpely MKOIbHUKOB U MOTIOIEHKH.
OcHoBHble 3a1ausl YPIIuCB Bkito4aroT B cebs:

- onGop, oTbop, preM Ha paboTy M pacCTaHOBKA KaJIpOB;

- y4€eT JIMIHOTO COCTaBa PaOOTHUKOB MPEANPUSITHS;

- BeJIeHHe KaJJpOBOr0 AEI0IPOU3BO/ICTBA,

- pa3paboTKa ¥ BHEIPEHHE CHCTEMBI a[alTallid COTPYAHHMKOB B TEPUON
UCIIBITATEIFHOTO CPOKa;

- hopMmpOBaHKE ¥ Pa3BUTHE CHCTEMBI TPO(ECCHOHAIBHOTO 00yIeHIs IepCoHaa;

- OpraHM3alds W pealu3als I[POrpaMM IIPO(ECCHOHANBHOrO OOy4eHHs H
JOTIOJIHHTEIBHEIX 00pa30BaTENbHEIX IIPOTPaMM;

- IpOBE/IEHHE CEMHHAPOB, KPYIJTIBIX CTOJIOB, KOH(EPEHIMH 110 BOIPOCAM, CBA3AHHBIM
C IeSTEIBHOCTHIO IPEIIPUITHS;

- 06ydeHHe PabOTHUKOB BOPOCAM OXPAHEI TPYJa U MIPOMBIIUIEHHON Ge30IIacHOCTH;
- OpraHM3allis KauyeCTBEHHOIO OCYIIECTBJIEHHMs O0Opa3soBaTelbHOH NEATEJBHOCTH H
obecrieyeHune yCIOBHE IS €€ COBEPIICHCTBOBAHU,

- OpraHu3alys, INIAHAPOBAHKUE ¥ KOHTPOIb y4eOHOT0 IpoLecca;

- IIpOBEJIEHHE 3aHATHH ¢ 00yJarOIIMUCS [0 IporpaMMaM 00y4eHHs B COOTBETCTBHH
¢ BHyTPEHHUMH HOPMATHBHBIMU JoKyMeHTamu Y PIInCB;

- OIleHKa pe3yNbTaTHBHOCTH 00pa30BaTeNbHO e TeNbHOCTH IS IIPUHSTHS PeIIeHHHA
pykosoacteoM YPITuCB;

- ompefieieHHe TIOTPeOHOCTEH PA3BUTHSA, OCHAIIEHNS, HACTPOWKH, U HCIIONB30BaHUH
MaTepHalbHO-TeXHIIeCKOH 6a3bl yueOHOro mpoiecca,

- CO3/IaHME pe3epBa KapoB I/ BEIBHIKECHNS Ha BBILIECTOSIIHNE JODKHOCTH;

- METONMYECKOe PYKOBOJACTBO K KOODIHHAIMA JEATENBHOCTH [OJpa3neseHul
TIpeIIpUsATHS;

- OCYIIECTBIICHHE BOMHCKOTO yUeTa,

- obecrieyeHHE TIPaB, JIbrOT ¥ rapaHTUH pabOTHUKOB IIPEAIPUATHS

3. OYHKIUHA

OcuoBubivy QyskiusMy YPIInCB asnsroTcs:
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3.1,

E

3.3:

3.5.

3.6.

3:7:

3.8.

3.9,

YyacTHe B peanu3aldd KaJpOBOH IIOJUTHKHM M CTpaTerMd B COOTBETCTBUHU C
HaIpaBlIeHUEM I€ATEIEHOCTH MIPEAIPUATHS U Chepoii ero qesTeNTbHOCTH.
Omnpenenenue Texyulei NOTpeOHOCTH B Kapax U UCTOUHUKOB €€ YAOBIETBOPEHUS Ha
OCHOBE M3y4Y€HHUS PBIHKA TPyJa.

ITonbop KBamuUIMPOBaHHBIX CIIELIMATUCTOB U pabouuX IIyTeM:

uHGOPMUPOBaHUS PaOOTHHUKOB MIPEANIPHATHS 00 UMEIOIIHXCS BaKAHCUSX;
pa3MelleHus B CpeACcTBaX MacCOBOH HHMOPMAIIUU OOBSIBIEHHI O BAKAHCHSIX;
oOpallleHus B OpraHbl CIyXOBI 3aHITOCTH;

B3aMMOZENCTBUS ¢ yUeOHBIMH 3aBEICHUAMHU.

. Ilonbop u o1b6op pabOTHHKOB COBMECTHO C PYKOBOAUTENSAMH 3aHHTEPECOBAHHBIX

CTPYKTYPHBIX ITOApa3fie/ieHui U BHECEHHE COOTBETCTBYIOUINX MPEIOXKeHHH 00 Hx
Ha3HAYEHUM Ha yKa3aHHbIE JOJDKHOCTH, 0(hOpMIIEHHE TIPHKA30B O MpHeMe Ha paboTy
U Ipyroil HeoOX0QUMOM T 3TOTO JOKYMEHTAIIHH.

KommiekToBaHHe TNPEIpHUsITHS KaJpaMH COTPYIHHMKOB, TpeOyembIX Mpodeccui,
CIeLUaIbHOCTe M KBalIU(UKAIMM B COOTBETCTBHM C LENAMH M IPOQHIEM
NESTEBHOCTH INPEANPHUATHS, W3MEHSIOINIUMUCS BHEITHUMHM M BHYTPEHHHMH
YCIIOBUSIMH €T0 JeATeThHOCTH, B TOM YHUCJIE:

niepeMelleHle paboTHUKOB BHYTPH TIPEIIIPUSATHS;

[IpHEM Ha paboTy HOBBIX paOOTHHKOB.

HoxkymenTansHoe odopMIeHHE NpHeMa, IIepeBoia W YBOJNBHEHHS DPaGOTHHKOB B
COOTBETCTBHH C TPYLOBBIM 3aKOHOJATENIECTBOM - 0(hOPMIIEHHE TPYIOBEIX JOIOBOPOB
¢ pabOTHMKAaMM M U3MEHEHMH K HHM, [TOJrOTOBKA IIPOEKTOB IIPHUKA30B [0 JTHYHOMY
COCTaBy M OCHOBHOH JEATENBHOCTH INPEIIPUATHS, 3al0JHEHHE JMYHBIX KapTOYeK
pabOTHUKOB.

PaccTanoBka KagpoB Ha OCHOBE OIEHKH WX KBATH(GHUKALMH, JUYHBIX H JEIOBBIX
Ka4yecTB.

@®opMHpOBaHHME M BeleHHe 0aHKa NAHHBIX O KOJMYECTBEHHOM M KayeCTBEHHOM
KaJpOBOM COCTaBe ITPEANPHUITHS,

Y4er TMYHOTO COCTaBa IIyTeM COCTABIEHHS Pa3IMYHOIO BUA OTUETOB.

3.10.CocraBnenue rpadHKOB OTIYCKOB, OGOpMIEHHE TPHKA30B O IIPEJOCTaBIEHUH

paboTHMKaM pa3IMYHBIX BHIOB OTITYCKOB, YUE€T KOJHYECTBA MCIIONB30BAHHBIX IHEH
OTILyCKa.

3.11.IloaroroBka u BBIIAYA CIPABOK O 3aHUMAEMOM JOUKHOCTH M IepHOje paboThl Ha

NIPEITPUATHH, KCEPOKOIIHM JOKYMEHTOB, CBA3aHHBIX C Pab0OTOH U MOATBEPIKAAOIIUX
CTaX paboTHI Ha MPeANPHATHH [0 3aHUMAEMOM TOIKHOCTH (Tpodeccu).

3.12.B3aumopelicTBUe CO CTOPOHHUMH OPraHU3alAsIMH:

- BOGHHBIMU KOMHCCapHaTaMH II0 BOIIPOCaM IIOCTaHOBKH, CHATHUS C BOMHCKOTO ydyeTa
pPabOTHUKOB IPeNIPUITHS, HX yUeTa U MPENOCTABIEHNS OTYETOB;

- COLMANIBHBIMA (DOHJIaMU B LIeJIIX [IPeJOCTABIEHHS CBEAEHUI O cTake pabOTHHKOB,
OTYETOB I10 IEPCOHU(PULIUPOBAHHOMY YUETY;

- IEHTPaMH 3aHATOCTH HaCEJIEHHUS B LIENIAX YKOMIIEKTOBAHMS MMEIOIIHUXCS BAKAHTHBIX
IITATHBIX €IWHHUII

- U Jp.
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3.13.JloaroToBKa MATEpHANOB [UISl IpEACTaBlIeHHMs paOOTHUKOB K IIOOIIPEHHIO H
HarpaXacHHIO.

3.14.0Opranuzaliys BOMHCKOTO y4eTa i GpOHUPOBAHHS PaOOTHHKOB.

3.15. OdopmieHre MPUKa30B Ha KOMAHIUPOBKH PaOOTHUKOB.

3.16. Oxa3aHde TOMOIM B pa3paboTKe HOBBIX W TPeOYIONIMX HepecMOTpa IOJOKEHHH,
IODKHOCTHEIX B pabourx UHCTPYKIIHMH, 8 TAKKEe BEACHNHE UX y4eTa ¥ XpaHEHHE.
3.17.KoHcyneTupoBaHue pabOTHHKOB II0 BOIPOCaM TPYAOBOIO 3aKOHOAATEILCTBA, B TOM

YUCJIe ¥ OTBETHI Ha 3aIIPOCH, %Kan00kl, 0OpalleHus,

3.18. AHanH3 TeKy4ecTH KaJgpoB.

3.19. TIpemocTaBieHHe HEOOXOAMMEIX HOKYMEHTOB K CBEIEHUM II0 IIEHCHOHHOMY
CTpaxoBaHUIO.

3.20. TlpemocTaBineHue OTYETHOCTH IO KaJPOBOMY COCTaBY B YNPaBIAIOIIYIO KOMIIAHHIO,
OpraHbl CTATUCTHIECKOro HAOIFOIeH s ¥ APYTHE OpraHk3aluHy.

3.21. Obecreuenre CONMANBHBIX TapaHTHH TPYISAIIUXCS B O0JIacTH  3aHATOCTH,
cobJTI0 IeHAE TTOPSAIKA TPYA0YCTPOHCTBA, IIPENOCTABIEHIE UM YCTaHOB/IEHHBIX JIBIOT
1 KOMITEHCALUH.

3.22. ®opMUpPOBaHHE U peaau3allyis COLHaTbHOU ITONUTUKY Ha NIPEAIPUATHH, paspaboTka
KOMILTeKca Mep (COMUANBHBIX IPOrpaMM) IO COIHATEHOM 3a1uTe PAOOTHUKOB.

3.23. YcraHopieHne NOTPeOHOCTH B TOBBILNICHUH KBalM(UKAIWK, MEPEOArOTOBKE HIH
o0y4eHuu pabOTHHKOB.

3.24. Obecriedenue co3maHus H  OGGeKTUBHOrO  (QYHKIIMOHMPOBAHHS  CHCTEMEI
HeIIpepbIBHOTO 00y4eHMs BCeX KaTeropui pabOTHUKOB IIPEANPUATHS.

3.25. IlnanupoBaHue TIOATOTOBKH, IIEPENOATOTOBKA M IIOBBIICHH KBaJIM(PUKALUA
pabOTHUKOB Ha OCHOBE 3asSBOK CTPYKTYPHBIX TIOpa3[e/IeHHH COTIacHO JHUIEH3UH Ha
OCYILECTBICHHE JEATEIBHOCTH I10 MOATrOTOBKE KaPOB.

3.26. Pa3paGoTka mporpaMM TIOBBILICHHs YPOBHS IPO(ECCHOHANBHEIX 3HAHUH, YMEHHUH U
HABEIKOB PabOTHHKOB TPEANPUSTHSI B COOTBETCTBHM C IENSMH M CTpaTerHeH
TIpeANpPHUATHAS, KaJpOBO¥ TIOJTUTHKOM, HANTPABIECHUIMY 1 YPOBHEM Pa3BUTHS TEXHHUKH,
TEXHOJIOTHM ¥ OPTaHU3allM{ YIpaBlIeHHs, HMEIOIIUMHUCI pecypcaMi B HHTepecaMu
pabOTHHUKOB JIS IOCTHKEHUS U TIOUICPIKAHHUS BEICOKOH 3P PEKTHBHOCTH TPy /a.

3.27. TloaroroBka TMPOEKTOB JOTOBOPOB C  YUPEXKASHHMAMH IPO(ECCHOHAIBHOrO
0Gpa3oBaHus, KypcaMy TIOBBILICHHS KBAMKGUKAIHH, TPEITPUATHAMY 110 00y ICHHIO
¥ CTa)KUPOBKE IepCoHaIA.

3.28. Hampasienue pabOTHHKOB Ha y4e0y ¥ aTTECTAIIHIO B COOTBETCTBHH C 3aKIIHOYCHHBIMH
JIOTOBOpaMH.

3.29. ITog6op KampoB Npemonasareielf, MacTePOB IPOU3BOACTBEHHOrO OOYYCHHS H
MHCTPYKTOPOB M3 YMCNA CIELMAINCTOB U BBICOKOKBATH(QHUIMPOBAHHEIX Pab0YMX
TIPEAIPUSTHSL.

3.30. TToaroToBKa MaTepHajIoB Ul 3aKIIOYCHHS TPYIOBBIX COrTIAIICHHUN IS BBITTOJIHEHHU
paboT 110 MOArOTOBKE U 00YYEHHIO IIEpCOHAA.

3.31. Pazpa6oTKa MepOIpPHATHN IO IOBHINEHHIO MPOYECCHOHATIPHON MOATOTOBKH H
Hearorudeckol Keanu(hUKaliy HAaCTaBHUKOB, IPENOJAaBaTeled U HHCTPYKTOPOB
IIPOM3BOICTBEHHOI0 00y4YeHHS.
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3.32. PazpaboTtka (COBMECTHO CO CIHEIHMaJUCTAMH CTPYKTYPHBIX TOJpa3feleHui
OpeanpusTus) ydeOHO-TeMaTHYeCKHX  IIaHOB  OOydeHHs, IMporpaMMm H
9K3aMEHAllMOHHBIX OUIIeTOoB.

3.33. OcymecTBneHHe KOHTPONS 33 CUCTEMATUYHOCTHIO I[POBOAMMEIX  3aHSATHH,
YCIIEBAEMOCTBIO yYalllUXCs, COOIIOZEHHEM CpPOKOB 0O0ydeHHs, BBIMOJTHEHHEM
y4eOHBIX IUIAaHOB U MPOrpaMM.

3.34. Benenue  ycTaHOBIEHHOM  JOKyMEHTAllMMd II0  OCHOBHBEIM  IIpOrpaMMam
npodeccHoHaTbHOro 00y4yeHus: mpodeccuoHaIbHAas TOATOTOBKA, IEPEIOATOTOBKA U
HOBBIIIEHNE KBATU(DUKALIHH,

3.35. Begenue yCTaHOBIEHHOM [JOKYMEHTAllUd II0 [OTOJHUTENBHBEIM IIPOrpaMmam
IpodeccuoHaNBEHOro 00yUYeHHUS: IOBBINICHHE KBATH(GUKAIME U IPOGhECCHOHANELHASL
NIEpPENoArOTOBKaA.

3.36. Opranuzaiys Mpou3BOACTREHHOM MPaKTUKK CTYAEHTOB U YYaIlUXCA.

3.37. ObecrieueHne BBIIAUM CHPAaBOK, YNOCTOBEPEHWH W JOPYIHX JTOKYMEHTOB,
ITOATBEPKIAIONINX IIPOXOXKIAEHHUE IOATOTOBKH, IEpPErnoArOTOBKHM U IIOBBIIICHHUS
KBaTM(UKALIHH.

3.38. Bueapenue B yueOHBIE MPOLIECCHI COBPEMEHHBIX (OPM, METONOB M TEXHHUUECKUX
CpefcTB 00y4YeHuUs, COBEpIIIeHCTBOBAHHE TEOPETUIECKUX 3HAHMH U 1€ JarOruIecKoro
MacTepCTBa.

3.39. KouTpone 3a CHCTEMAaTMYHOCTBIO M  KaYeCTBOM [POBOIAMMBIX  3aHSATHIA,
YCIIEBAEMOCTBIO ydYallluXcs, COOJIIOZEHHEeM CpPOKOB OOy4YeHHS, BBITIOJHEHHEM
y4eOHBIX IIAHOB U NPOrPaMM.

3.40. VyacTtue B GOpMHUpPOBaHUH KBATH(DUKALMOHHOH KOMHCCHH, OpraHU3alys ee padoThl
¥ y4aCTHe B IIPOBECHUH KBATU(PUKAIHOHHEIX K3aMEHOB.

3.41. ObecneueHne NpaBUIBHOIO PACXOMOBAHMS CPEACTB HA COAEPKAHHE, Pa3sBUTHE U
COBEpLIECHCTBOBaHKE yueOHOI MaTepualbHON 0a3bl, IpUOOpETEHHE MaTEpHAIIOB, H
Ha Jipyrue yd4eOHblE HYXIBl B COOTBETCTBHHM C YTBEPXKIEHHLIMM CMETAMU U
(QMHAHCOBBIMM ILTAaHAMHU TPEINpPHATHSA, & TAKKe COCTABIEHHE YCTAHOBJIEHHOM
OTYETHOCTH I10 IIOATOTOBKE U MOBBIIIEHUIO KBATH(DUKAIIMK KaIpOB.

3.42. Opranusanus paboTkI 10 YCOBEPIIEHCTBOBAHHUIO yueOHO — IPOM3BOICTBEHHOM 6a3bl,
o obecredeHnIo yueOHOro mpoiecca He0OX0IUMOM METOIMYECKON TUTEPaTypoii,
xabuHeTa - 000pyNOBaHHEM, TEXHHYECKAMHU CPEICTBAMH OOydYeHHs, HATISOHBIMU
NOCOOUAMH U T.[I.

3.43. Bueznpenwe B yu4eOHbIH IPOIleCcC aBTOMATHIECKHMX CPECTB 00yUeHHS.

3.44. Ananus pesynsTaToB 00ydeHHs W ero 3¢¢eKTHBHOCTH. Pa3zpaGoTka Ha OCHOBE
Pe3yJIbTATOB aHalk3a IIPEIJIOKEHUH IO COBEPIICHCTBOBAHMIO (OPM H METOIOB
00y4YeHMs U MOBBIICHUS KBATH(PHKALHH.

3.45. ®opMupoBaHue KBaTH(QUKAIIMOHHBIX KOMUCCHI, OpraHu3anys HX paboTsl ¥ yyacTHe
B [IPOBEJIEHUH KBAIU(DUKAIMOHHBIX SK3aMEHOB.

3.46. ®opMupOBaHME U ONIEPAaTHBHOE YIIPABICHUE PE3EPBOM IIEPCOHANA /IS BEIIBHKCHIA
Ha BBIIIECTOSINME IOJKHOCTU (co3maHue 6asbl AaHHBIX CIENMAIMCTOB C LIEIBIO
OIIEPATHBHOTO 3aII0JJHEHHMS CBOOOIHBIX BAaKaHCHH U yIOBJIETBOPEHHS TOTPEOHOCTEM
IIPEANPUATHS B IIepCOHATE).
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3.47. TlpobopreHTaNys U afanTalis — BKIFOYeHre HaOpaHHBIX PaOOTHHKOB B KOJLIEKTHB,

B IIponecce AeATE/IbHOCTH IpearnpuATHA.

3.48. Peanmmzanys HHBIX QYHKIHH, TPEyCMOTPEHHEIX JIOKaIbHBIMHU aKTaMH MPEAPHUATHS,

4.

IIpHUKa3aMH U pacIlopsKCHUAMH YIPaBJIAOIIEro JHPEKTOPA.

ITPABA

JIns BHIIOJIHEHWS BO3MOXKEHHBIX (YHKIUWH paGOTHHKY YTpaBleHHs Mo pabote c

NepCcoHaIOM U COHalIbHBIM BOIIpOoCaM HMEIOT IIPaBo.

4.1.

4.2.

4.3.

4.4,

4.5.

4.6.

4.7.

4.8.

4.9.

3.1,

5.2.

3ampammBaTe W MOMy4aTh OT BCEX CTPYKTYPHBIX IOJPas/eNeHHH IpeAnpUsTHs
CBeIeHHS, He0OXOqUMBIE JIJIs BEIMTOJHEHHS BO3JIOXKEHHbBIX Ha YIIpaBJICHHE 3a1a4.
JlaBaTh PYKOBOIHTENSM CTPYKTYPHBIX MOZIpA3NeeHuH TPeNpUiTHs 00s3aTebHbIe
IJIS WCIIONHEHHs yKa3aHHs [0 BOIPOCaM, OTHOCAIIMMCS K KOMIIETCHLMH OTIeNa
yIpaBlIEHKs 10 paboTe ¢ MEPCOHANIOM U COLUATEHBIM BOIIPOCAM.

JlaBaTh 3aK/IOYEHNE ¥ BU3MPOBATH IIPOEKTHI IPUKA30B, PACTIOPSIKEHNH, HHCTPYKIMH
W Jpyrhe JOKYMEHTBI, Kacalolluecs IeATeNBHOCTH YIpaBlieHus o pabore ¢
[IEPCOHAJIOM M COIMAIBHBIM BOIIPOCAM.

BecTH mNepemmcKy MO BONPOCaM BXOSAIIMM B KOMIICTCHIHIO YNPAaBJICHUSI H HE
TpeOYIOIIYIO COIIACOBAHMs C PYKOBOIUTEIEM MPeIIPUATHS.
ITpe/icTaBUTENECTBOBATE B YCTAHOBJIEHHOM IOPSAKE OT HMMEHM MPEATPUATHS TIO
BOIIPOCAM, OTHOCSIIIUMCS. K KOMIIETCHIIMH Y IPaBICHUS.

JlaBaTh pa3bACHEHHS, PEKOMEHIAllMM W YKasaHus II0 BOIpPOCaM, BXOJSAIIAM B
KOMIIETEHLIUIO Y IIpaBIEHHUS.

3ampalMBaTh ¥ IONY4aTh B YCTAHOBICHHOM IIOPANKE HOCTYIl K paboraM H
NOKyMeHTaM CTpyKTypHbIX mnonpasfenenuii OO0  «YuacTox «KOKCOBEI»,
HeOOXOMUMEIM J[JId IPHHATHS pelIeHHH [0 BCEM BOMpOocaM, OTHECEHHBIM K
KOMIIETEHIIMH YIIPaBIeHHs 110 paboTe ¢ NEPCOHANIOM U COLHANIBHBIM BOIIPOCAM.
KOHTpONMPOBaTh B CTPYKTYPHBIX IOJPA3fIENEHUAX COONIOfeHHEe B OTHOLICHUM
paBOTHHKOB TPY/0BOIO 3aKOHONATENbCTBA, IPE/IOCTABIEHNS JIBIOT 1 FAPAHTHH.
3aBepAThH KOMUH JOKYMEHTOB, CBA3aHHBIX C TPYAOBOH IeSATEIbHOCTEIO, BBIAABACMBIX
paboTHHUKAM IIPEANPUATHS.

5. OTBETCTBEHHOCTD

PaGoTHHKK yIpaBieHus No paboTe ¢ MEPCOHATIOM U COLMMAIBHBIM BONPOCAaM HECYT
OTBETCTBEHHOCTb 34.
Henamnexamee HCIOJHEHHE MJIM  HEHUCIIOJHEHHE  CBOMX  JIOJKHOCTHBIX
00f3aHHOCTEH, MPEeIyCMOTPEHHBIX  HACTOANIMM  IIOJIOKEHHMEM M CBOHUMH
IOJDKHOCTHBIMHA UHCTPYKIMSIMH.
I[IpaBOHApyLIEHHS, COBEPILICHHEIE B IPOLIECCE OCYILIECTBICHNUS CBOCH IeATEIbHOCTH
- B TIpenenax, ONpEJENeHHBIX AeHCTBYIONIMM 3aKOHOIATENBCTBOM PoccuiickoH
Qenepanyi.
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3.3,

5.4.

5.5.

5.6,

3.7.
5.8.

3.9,

[TprunHeHUe MaTepHalbHOrO yiuepba B Ipejenax, ONpejeleHHBIX JIeHCTRYIOIINM
TPYIOBEIM H Ipa’kJaHCKUM 3aKOHOJATeIbCTBOM Poccuiickoii @enepanui.
He opranuszanuio B YnpaBieHHH OINEPAaTUBHOM M KAa4eCTBEHHON ITOATOTOBKH H
HCIIOJIHEHHs] [IOKYMEHTOB, BEIEHMS JEIONPOU3BOJACTBA B COOTBETCTBHHU C
NEeHCTBYIOIUMHE IIpaBUIaMH X HHCTPYKIIHSMH.
He obecnieyenue coxpaHHOCTH MMYIIECTBA, HAXOASIIETOCS B YIIPaBIeHHH
HemocToBepHOCTE INPOU3BOAMMBIX pPacyeTOB, IIPEIOCTaBISEMBIX MAaTEPHAIIOB,
OTYETOB U O(POPMIIIEMBIX JOKYMEHTOB.
HecBoeBpemeHHOe IpeicTaBIeHNE MATEPHAIIOB, 0(OPMIIIEMEIX JOKYMEHTOB.
HeBrImonHenye MNpaBusl BHYTPEHHETO TPYAOBOTO paclopsiika, TPYOOBOH H
IIPOM3BOJCTBEHHOM IUCLUIUIMHEI, OOKHOCTHBIX HHCTPYKIHH, TpeboBaHmi
HOPMATHBHBIX JIOKYMEHTOB, [IEpEUUCICHHBIX B IIyHKTe 1.6 HacTosmero [Tomoxenus,
HOPMAaTHBHEIX JOKYMEHTOB 10 OXpaHe Tpyaa, MoXKapHO# 0€301acHOCTH, SKOJIOTHH U
CaHUTapHUH.
Pasrmnamnienue (neiicTBHE, Oe3melicTBHE) CBeJeHHH, COCTAaBJIAIOIIHX
KOHQHEHIMANBHYI0 HH(DOPMALHIO, KOMMEPUECKYI0 M  CIyxebGHymo TaifHy,
IIOJTy4EHHBIX B CHITY CIIy)XeOHOro (pabouero) noaoxeHus, pacrpocTpaHeHHe KOTOPBIX
MOXeT HaHecTH Bpea Ob1mecTBy wiu ero PaGoTHUKaM.
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C nonoxkeHueM 03HaKOMJIEH:

C 1mojioXKeHrueM 03HAKOMIJIEH:

C nmonoxeHueM 03HAKOMIICH:

C mooXeHueM 03HaKOMIIEH:

C 1oJ10XKeHHueM 03HaKOMIIEH:

C mono>xeHHEM 03HAKOMJIEH:

C mosoxeHreM 03HAKOMIJIEH:

C monoxeHHeM 03HAKOMIJIEH:

C 10J10)KEeHUEM 03HAKOMIIEH:

C 1mo1oxeHueM 03HaKOMIJIEH:

C nmonoxeHreM 03HAKOMIIEH:

C 1oJsioKeHueM 03HAKOMIIEH:

C nmonoxeHueM 03HAKOMJICH:

C monmoxxeHHeM 03HaKOMJIEH:

C 11oJ10xeHreM 03HAKOMIIEH:

C monoxeHHEM O3HAKOMJIEH:

C moyoxeHreM O3HAKOMIIEH:

C nonoxkeHueM 03HAKOMIJIEH:

C monoxKeHueM 03HaKOMJIEH:

C mosioxeHHeM 03HaKOMIICH:

C noyoxxeHueM 03HaKOMIIEH:

C 1oJI0KeHHueM O3HAKOMIIEH:
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C moyoxeHueM O3HaKOMIIEH:

C mono)XeHreM O3HAKOMIIEH:

C nonoxeHHeM 03HAKOMIIEH:

C momoxxeHHeM 03HAKOMIIEH:

C rnosioxeHueM 03HAKOMIIEH:

C nojoXeHueM 03HaKOMIIEH:

C mono)XeHueM 03HaKOMIIEH

C nmonoxeHueM 03HaKOMIJICH:

C monoXxeHrueM 03HaKOMIJICH:

C nonoxeHHuEM 03HAKOMIIEH:

C mojoxeHHeM 03HAKOMIIEH:

C nomoxxeHHeM 03HAKOMIIEH:

C nmonoskeHHeM 03HAKOMJIEH:

C monoxeHrHeM 03HAKOMIIEH:

C nonoxeHHeM 03HAKOMJIEH:

C nonoxeHueM 03HAKOMIIEH:

C nonoxeHueM 03HaAKOMIIEH:

C monoxeHHeM 03HaKOMIIEH:

C monoxeHueM 03HAKOMIIEH

C nmonoxxeHrueM 03HaKOMJIEH:

C nonoxeHueM 03HAKOMIIEH:
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